
  

 
Marketing Collaboration Made Easy 
 

 
 
 
 
 
What makes WorkZone 
different from other 
solutions? 
 
It's simple. Simple to set 
up, simple to learn and 
simple to use...with all the 
power you need. 

 
 
 
WorkZone makes marketing collaboration with product teams, divisions, sales 
organizations, and outside agencies fast and easy. You organize, share and archive all 
your work in one place from a link on your web site. Team members can access 
important documents 24 hours a day, from the office, at home or while on the road. You 
set the appropriate level of access appropriate for each individual or group.  
 
Proposals, budgets, schedules and creative work can be organized on one page. All the 
pieces of a project appear together, both current work and past iterations. WorkZone 
speeds reviews and approvals by providing instant feedback and a permanent record of 
all comments and activity.  
 
 

 

 

Intuitive Interface 
WorkZone was designed with a specific focus on ease-of-use, so even novice computer 
users can load and access information without needing support from IT professionals.  
 
Other collaboration solutions are so crammed full of features that users can get 
intimidated and, as a result, don't collaborate at all.  
 
At WorkZone, we believe that simplicity is a virtue. WorkZone is simple to set up, learn 
and use...with all the important features you need for effective collaboration 
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 Folder Structures 
The concept behind WorkZone is that it supports the way you work right now. It's easy 
for non-technical users to quickly create an environment that reflects current practices.  
 
You start with a blank slate, and in a matter of minutes you can create the precise folder 
structure you need. All the folders have names that make sense to you and your client. 
Create as many folders and subfolders as you like.  
 
Service organizations often ask their clients to help in the creation of the folder 
structures to assure that the extranet will precisely meet their needs. As a result, each 
WorkZone extranet can be as different as the client it serves.  
 

Discussions  

All documents in WorkZone include a comment log that allows everybody to share their 
thoughts, provide direction, or give approval. The log remains associated with the 
document throughout its life in WorkZone. Compare that to saving comments in your 
email inbox or putting them in a folder deep in your filing cabinet.  
 
Each time a comment is made, WorkZone automatically creates an email alert that can 
be sent to all users, or to those you select. And, the alert includes a link that takes users 
directly into the document's comment log for fast and easy response.  
 
The comment log can also be used as effective tool for recording next steps following a 
meeting or conference call.  
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 Email Notification 
Every time you post a document or make a comment, WorkZone lets you send an email 
alert to other users. Once the email is received, the user simply clicks on the link to go 
directly to the folder or comment log that contains the new content.  
 
When you send an email notification, WorkZone automatically adds a note in the 
comment log documenting that the alert was sent, so you have a permanent record of 
the transaction.  
 
 

 
 
 

Online Approvals 
WorkZone allows you to request and record approvals from other WorkZone users for 
individual documents. WorkZone automatically generates an email alert that you can 
send to each approver, who can then indicate their approval/disapproval and make 
comments.  
 
The Approvals dashboard automatically tracks the status of all outstanding approvals 
by reviewers. 
 

Group Calendars 
For each workspace you create in WorkZone, you can activate a group calendar to 
share activities, milestones or deadlines with team members. Create color-coded 
categories for items to let them stand out on the calendar, or filter the calendar to see 
only a single category's items.  
 
. 
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You can alert users of new activities via WorkZone's email notification system. In 
addition, the alert system can be used to send out automatic reminders to users of 
specific deliverables, assuring that critical action steps are not lost in the complexity of 
detailed project plans. 
 

 
 
 

Project Tracking 
WorkZone's Project Tracker lets you track the status of ongoing projects from a wide 
range of dimensions. You can view and update a project's status by project name, 
category, task, priority, responsibility, due date, current status or percent complete. 
Changes to key fields are recorded in an activity log, so that you can refer back to them 
later if you want to review your processes.  
 
See which tasks are on schedule and which are behind. Show all tasks or filter by 
project, responsible party or status. You can choose to offer client access, or simply use 
the Project Tracker within your organization.   

 
 
 


